Residence Life Coordinator

The University of Southern Mississippi is currently accepting applications for the position
of Residence Life Coordinator.

Position Details

Location Hattiesburg

118 College Drive
Hattiesburg, Mississippi, 39406-0001
United States

Division ‘ Residence Life

Position Type



1.

2.

Oversee the day-to-day operation of a residence hall(s) including staff
training and supervision, programming, counseling, discipline, facilities
and administrative tasks. Manage building operational functions, such as
facility walk-throughs, damage assessment, reporting and billing,
maintenance requests, hall openings and closings. Work closely with
maintenance and custodial staff members.

Supervise, train, evaluate and select one Senior Resident Assistant and Resident Assistant



projector, photocopy machine, and telephone. Uses standard office equipment such as a
stapler, staple remover, and scissors.

Demonstrates a basic knowledge and skill of maneuvering within a Microsoft Windows
environment including Windows-based software applications such as Microsoft Word and
Microsoft Excel. Demonstrates proficiency in Microsoft Word, Microsoft Excel, and
Microsoft Access for creating reports and documents.

Demonstrates a basic knowledge and skill of using various Internet browsers to access



generates an annual economic impact of more than $600 million across the state. USM
welcomes a diverse student body of more than 14,000, representing 71 countries, all 50
states, and every county in Mississippi. USM students have collected four Truman

Scholarships and 37 National Science Foundation Graduate Research Fellowships, while


https://www.usm.edu/

